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Description

Slide Number

Why should my entity /company have a DUNS number and active SAM 3
General Instructions 4 -7
1t step - Request NCAGE Code 8-13

2nd step - Validate NCAGE Code

34 step - Validate Information in CSI

4t step - Request DUNS Number

5t step - Register With SAM

Definitions




Having a DUNS nu
registration is a manda
interested entity to be ¢

“Only contractors '
will be qualifiea
USs$30,000”




General Instrus
What do | need to g:

Before you proceed with SAM
must have NCAGE Code ar

1.  If you do not have NC/
request one for free b
Codification Tools webpag

eportal.nspa.nato. ‘ blic/s
: N ——
If you do nc

request a DU
D&B at:

http:/ /fedgov.dnb.con


https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx
http://fedgov.dnb.com/webform

General |
Registering

IMPORTANT FACTS

There is no registration fee for DUNS ©
will assist in registration for a fee, but yo
representatives for purposes of being awarde

All organization/entity information MUST BE ID

You cannot enter one addr NS and then a d
system error and result in sic
the primary contact informa

For SAM Customer
Federal Service Desk:
US Calls: 1-866-606-€
International Calls: 334-2
You may also contact




General Instruct

Go to www.sam.gov
Click on the “Help” Tab.

Information.

Click on the *
Guides” tab

Click on “Full
Instructions for
guide contal
the registratio



http://www.sam.gov/

Unclassi

General Instrus
Registering i

Also under the “User Guic

- SAM Overview Video

- Register a New Entity in SA
Other Federal Assistance

- Migrating Your Legacy System

For SAM freque
https://Www.S

Once you have
SAM website, yt
when entering <


https://www.sam.gov/portal/public/SAM/

Request NCA

Request NCAGE Code by visiting the NAT
https:/ /eportal.nspa.nato.int/ ACI13E

1. Check to see if a NCAGE Coc
company.

2. If the search does not result in a
code:

Click [Request New on in the bc
the screen. -

Follow the di

Submit the reg
POC in the NC:

Confirm the N
in the email.

It can take up to
request . ane

Unclassi


https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx

ttps://eportal nspa.natoint

| NATO Codification Tools

RL-WEB ~ NMCRL Offline CAGE/ GE Code Request  ACod

Search Criteria

he saa llgn wil become available

When

Pustal Code

https:/ /eportal.nspa.nato.int/ AC135
blic/scage/Cagel.ist.aspx

Phone Number

Organization Name

Country Tdentification Number {IDN)

city

\ Click Search

AW

Enter Organization Name and Country

AN
I


https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx

3 B CAGE/NCAGE Code  x \ON
€ > clan

‘eportal.nspa.nato.int/AC135Put agelist.a =

ICAGE Code Request  ACodP2/3

Search Criteria AR
When the search is done, he "Request New” bulon wil become availabie.

CAGE/NCAGE Code Postal Code

Organization Name Phone Number

Test

Country Identification Number (IDN)

Postal Code

Organization Name

4

Request New Code

N\
\\J/

E— u" 1255 PM
This page | @ m Microsoft Inbox - Qis—. Instruction. cument. e

10



I request New CAGE/NCAGE

NMCRL-WEB = NMCRL Offline CAGE/NCAGE Code Request ACodP2/3

Type of Entity*
A Private Comparny >
Emergern: Level*

15 the entity to be registered as supranational organization?*

Country*
KUWATT

N
N7

. [ [ 210PM |
- é ILMS Ariba. E Euﬁ\m - E C’ CAGE/NC IE{; Microsoft !I Inbox - Qis— Draft - Co_. Instruction PIB 2013-0. System for. Document. IE SAM and E US Instruct Eg Microsoft N @ e @ 4o “il-SE;Z'D‘:ﬁ

11



NMCRL-WEB = NMCRL Offline CAGE/NCAGE Code Request  ACodP2/3

tep 1 of 4: Initiator Data

First Name* Country
Type Here

Last Name* Email*

Organization Name

Phone Number

Fax Number

W
W

—~
ILMS Ariba. uest N... -

——
q CAGE/NC-. IE Microsoft ... u Inbox - Qis— Draft - Ca.. Instruction.

For e - - 211 PM
System for... Document... IE SAM and Ell‘a[nwuu EE Microsoft.. EN @ 8 @ « S @e b

9/15/2016
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’ W 4
1

Request NCA(

After you have filled
and followed the ¢
NCAGE Code, sub

A validatio

the POC i1
confirmat |

You need tc
clicki th

13



2
Validate NCA(

Validate NCAGE Code

When the NCAGE Code is assigned
NCAGE Request.

The new NCAGE CODE information is va
(https:/ /eportal.nspa.nato.int/ AC135Public/

Click on the tab labelled CAGE/NC/ Code Request.
Enter the NCAGE Code in the firs click the Enter key
At the bottom of the screen, a Re isplay. Click o

NSPA and the app
U.S. CAGE Progra
CAGE Program Off
their internal proced

If the NCAGE Code is
company entity POC wi

14


https://eportal.nspa.nato.int/AC135Public/default.aspx

® =
@Z N tos./<ooralnspanatoiny/ACL 35Public/defaultaspx 0 - & ¢ llvome

FilPwGgy, View Favorites Tools Help I

MCRL-WEB viC Offlilg C /NCAGE Code Request ) ACodP2/3

Welcome

I Welcame to the online NATO Codification taols published by AC/135 (www nato int/codification)

+ NATO MASTER CATALOGUE OF REFERENCES FOR LOGISTICS (NMCRL).
+ NATO COMMERCIAL AND GOVERNMENTAL ENTITIES (NCAGE) Tool

- " + NATO MULTILINGUAL CLASSIFICATION AND ITEM NAME DIREGTORIES (AGODP-2/3)
https:// eportal.M. ato.int
135Pub11c default.as X The minimum requirement to use the NATO Codification Web sites are: .
/ p Click Searc

+ Sereen resolution: 1024x768
+ Browser supported: IE6+, Firefox 2+

NEW Online Training

National Codification Bureau of Republic of Korea provides Online Training on NATO Codification System
5 online training courses in English and French are available here

NMCRL WEB VERSION 3.0

Dear NMCRL WEB customers,

The new web version of NATO Master C: References for Logistics has
NMCRL Version 3.0 has a new design as well as data adjustments and functionality improvements
Be careful, from this version, to display contextual menus, you have to use the Right Click.

The most significant changes are.
+ inclusion of data with NIIN Status Code 9
+ inclusion of statistics data (Last update date, Number of NSN, Number of Part Number, Number of NCAGE, Number of User),
+ impravements to batch module;
« implementation of a new Query Builder Search Engine allowing customers more variability in their queries in Item of Supply and NCAGE modules
There is also improvement in ACodP-2/3 related to full text search capabilities in definitions of item names and classification graups and classes.

Please do not hesitate to contact NSPA Technical support at procetrig@nspa nato int with any questions of suggestions for improvement

NEW on CAGE/NCAGE Tool Now available in French

CAGE/NCAGE Tool allows now to

+ search on all NATO and non-NATO CAGE Codes;
+ request a new CAGE/NCAGE Code for NATO o TIERZ entiies;
+ request S-CAGE (non-NATO entties) or I-CAGE (Intemational entities) codes
+ propose updates on any existing and active CAGE/NCAGE Codes.

The access to this tool is free (no subscription is required).

E-mail: ncage@nspa nala int

Ariba Spe. m @l QY Chce/ IE t IEI In ' Draft - € p Instruction. Ve ] c ' Document.




j.CAGEJ‘NCAGECcc- * Ny
& & C B https;//eportal.nspa.nato.int/AC

eng

| NATO Codification Tools

New" button will become available,
Pustal Code

Phone Number

Identification Number (TDN)

—

Click Search

Enter CAGE Code

AN
N

~- 1
é ILMS Ariba L. é Home - Inter.. n @ i; M Ly. I!I Inbox - Qish.. EE M ft Ex ig SAM and DU. E US Instructio. NC



/B CAGE/NCAGE Code  x \O0 N

€« C & https/eportal.nspa.nato.int/A Lk 1g¢

| NATO Codification Tools

Search Criteria A [#
When the search is done, he "Request New” bulon wil become availabie.

CAGE/NCAGE Code Postal Code

Organization Name Phone Number

Country Identification Number (IDN)

Organiz

o Name city Pos Country

AL FAR AL JOID €O WA I 70651 KuRATT

——
Results box will display. Click on the line o
the entity/organization

N\
\\J/

1
Home - Inter - @ GFINCAG_ IS Microsoft Ly. lnhox—leh, EE Microsoft Ex 40U |E S Instructio. II: PAGE.docx



3rd st
Validate Infor

Validate Information in CSI. !

Once the NCAGE is received in the C
CAGE Search and Inquiry SCSI - forme
System (BINCS). This should be used to

Go to the CSI homepage at (https://cage.dla

Click “I AGREE” at botto iddle of the page

The easiest way to search i search by CAGE/

The entity/organizatio
NSPA, CSI, D&B an

If the NCAGE does nc
contact the DLA Contac

If all information is currer
Number.

TIMEFRAME: CSI is updated after
which may be up to 10 da

'a,t

18


https://cage.dla.mil/Home/UsageAgree
mailto:dlacontactcenter@dla.mil

PO © nhtps//cage dlamil/Home/UsageAgree (& Commercial and Governme...

File View Favorites Tools Help

BAY,
COMMERCIAL AND GOVERNMENT ENT!
PROGRAM

SEARCH & INQUIRY REQUEST | UPDATE NEWS FORMS RESOURCES ABOUT CONTACT US

= ey

Terms and Conditions

You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use only. By using this IS (which includes any device
attached to this IS), you consent to the following conditions:

The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC monitoring,
network and defense, (PM), law (LE), and counter «n

At any time, the USG may inspect and seize data stored on this IS.

Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be disclosed or used
for any USG authorized purpose.

This IS includes security measures (e.g., authentication and access controls) to protect the USG interests--not for your personal benefit or privacy.

« Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of privileged
communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and their assistants. Such
communications and work product are private and confidential.

This site requires cookies to function properly. Please enable acceptance of cookies if they are currently disabled.

BZilla Firefox (Ver

This site has been tested and is operational on Internet Explorer (IE11 8), and Google Chrome (Version 48).

HOME NEWS AND EVENTS U CON
CAGE SEARCH & INQUIRY C CAGE

REQUEST | UPDATE Commercial A

Click I Agree

TERMS OF USE
ship Of Offeror

* 125%

g Anl E ommetr.l - @ g IS Microsoft Ly. Inbox - Qish. Ig SAM and DU. Document1 E Instructions f.


https://cage.dla.mil/Home/UsageAgree

LIDEN © hpsy/cage diamil/Search

(& commercial and Governme...

File Edit View Favorites Tools Help

SEARCH & INQUIRY REQUEST | UPDATE NEWS FORMS RESOURCES ABOUT CONTACT US

PROGRAM

CAGE Search & Inquiry

) (=

Advanced

Legal Name

6 e — 4

State/Province

Potalcoe () Click Search

SEARCH TIP: Use a 7" within the Legal Name to perform a viildcard search (e.g., Elec?,
Unit? States?, Govinment)

Search by NCAGE or D
Number.

ME NEWS AND EVENTS ABOUT CONTACT US

CAGE SEARCH & INQUIRY FORMS CAGE CAGE

REQUEST | UPDATE RESOURCES S
TERMS OF USE

Commercial And *
Government Entity *k €1) *
Ownership Of Offeror Program | i

1.877.352.2255
Customer Service | | | | | | I

* 125%

é A nd E g . ‘ g IS Microsoft Ly. Inbox - Qish. IE SAM and DU. iii NCAGE docx E Ins



File Edit View Favorites Tools Help

COMMERCIAL AND GOVERNMENT ENTITY
PROGRAM

SEARCH & INQUIRY REQUEST | UPDATE NEWS FORMS RESOURCES ABOUT CONTACT US

- ey

Search Results

CAGE or DUNS Legal Name Phone State/Province Postal Code

1534724781

] SEARCH

Results Returned: 1

GE DUNS Legal Business Name ¥ State/Prov. Zip/Postal
SHC61 534724781 AL FAJR AL JADID CO WLL KUWAIT 70651 Details

Select “Details” to display CAGE information

* 125%



LIPEN B ntipsy/cage diamil/Searchy/DetailsTid=1754179 (& Commercial and Governm:

File Edit View Favorites Tools Help

COMMERCIAL AND GOVERNMENT ENTITY
PROGRAM

SEARCH & INQUIRY REQUEST | UPDATE NEWS FORMS RESOURCES ABOUT CONTACT US

Details

AL FAJR AL JADID CO WLL

SHcet Poc KAEED HATIMALI BOHRA
\ 534724781 Corporate URL HTTP://WWW.FAJRALJADID.COM
Active Phone 0096524825488
. . . y Non-Manufacturer Fax 0096524845184
The entity / organization’s 01/06/2010 Address STREET 18, SHUWAIKH ELECTRICAL MARKE
. CAGE Update Date 09/06/2016 SHUWAIKH INDUSTRIAL AREA 2
Legal Business Name and <ot Expiration P.0. Box PO BOX 42084
. SAM Expiration 01/06/2011 City KUWAIT
County
Phy51cal Address mUSt State/Province KUWAIT
1 C KUWAIT
match exactly with NSPA, o o
CSI, D&B and SAM.

Ownership of Offeror Information

) Highest Level Owner List of Offerors (0)
Information not Available Information not Available
Immediate Level Owner
Information not Available

Additional Information

CAO-ADP
Parent CAGE

* 125%

'E" 'n’— FE" 0
q Microsoft Ly. Inbox - Qish. SAM and DU. NCAGE doc % 1 ;



Request DU

Request a DUNS number for free by visiti

Register with Dun & Bradstreet
Numbering System (DUNS) Nu
http:/ /fedgov.dnb.com/webform

Ensure the entity’s iness Name a
with what was registe CAGE
portal and using t '

You will receive a
proceed with you

23


http://fedgov.dnb.com/webform
http://fedgov.dnb.com/webform

@ CCRWeb

“-\ 9 @J http://fedgov.dnb.com/webform/displayHomePage.do A @ + [ X 1 p Bing

AL

9 Favorites | 9 QJ Customize Links & | Free Hotmail % Windows Marketplace QJ Windows Media @ Windows

@CCRWeberm:Hume f;i‘*\ = N = [ =] = ~ Page~ Safety~ Tools~

D&B DUNS Numbers™

for US Government
Contractors & Grantees

puter or network could block our email responses which may include your DUNS Number. Please ensure that you are able to receive emails from govt@dnb.com.

http://fedgov.dnb.com/webform

About the D&B Welcome to the D&B D-U-N-5 Request Service
D-U-N-S Number for US Federal Government Contractors and Grantees

Dun & Bradstreet (D&B) provides a D-U-N-S Number, a unique nine digit identification number, for each physical location of your

Frequently Asked business

Questions (FAQ)

D-U-N-S Number assignment is FREE for all businesses required to register with the US Federal government for contracts or

grants.

D&B, CCR, Grant: . .

Contacts rants Click here to request your D-U-N-5 Number via the Web. | oes not exist for your business location, it can be created
within 1 business day.

D&B's Privacy For technical difficulties, dntact govt@dnb.com

and Data Policy

Accessibility

and other ity on your p or could block our email
Adding govt@dnb.com to your address bo

include your DUNS Number. Please ensure that you are able to receive emails from govi@dnh.com.
our emails from being inadvertently blocked.

Click to request your DUNS number

] »
®125% ~

& Internet | Protected Mode: On
i I ko= | (= [ - D - 11:57 AM
DB D-. || | 28 Microsof.. m 0I5 <ent e Cell Phon... ib2013-... SAM-For... SAM-For.. | |5 Presentat..| EN )
P M| oo e ||y el Phon- - [ully P00 IR SANTor- TR SANFTer- || g | 3/9/2015

BB O~

CCR Web...




€ CCR Webform : Search - Windows Internet Expl

@e QJ http://fedgov.dnb.com/webform/pages/CCRSearch.jsp | B 4| X pB(ng

.7 Favorites 7y @] Customize Links @] Free Hotmail &2 Windows Marketplace & | Windows Media @ | Windows

& CCR Webform : Search o~ v = g v Page~ Safety~ Tools~ |@w

D&B DUNS Numbers™

for US Government
Contractors & Grantees

Decide with Confidence

[of-Ty LELVARCLINIT B2 Search >

Search

D&B D-U-N-S Request Please select the country or territory where your company is physically located, then
Home Page clij ue. oo ee your country or territory listed, please contact
govt@dnb.com

About the D&B -

D-U-N-S Number

Frequently Asked
Questions (FAQ)

D&B, CCR, Grants
Contacts

D&B's Privacy )
and Data Policy

Accessibility

Click “Continue”

| »
v ®125% ~
— ™

11:58 AM

wr |8 wor I
Sent Ite... m Cell Phon... m ib2013-. SAM-For.. SAM-For. P Presentat. N
| i = = < 3/9/2015

@ Internet | Protected Mode: On

25



% CCR Webform : Search - Windows Internet Expl 4%
D~

@Q @J http://fedgov.dnb.com/webform/searchAction.do A @ | X pB(ng

. Favorites . @] Customize Links €| Free Hotmail & Windows Marketplace & | Windows Media €| Windows

CCR Webform : Search ‘ | o~ > [ Eéa v Page~ Safety~ Tools~ @' ”
I . |

[of T ELVARGTINIT A Search >

Search

Fill out the following information to search for your company.

D&B D-U-N-S Request Please select the country or territory where your company is physically located, then
Home Page click continue. If you do not see your country or territory listed, please contact
govt@dnb.com

About the D&B KUWAIT -

D-U-N-5 Number

Frequently Asked
Questions (FAQ)

Enter the following information for companies located in KUWAIT and click tF
submit button to execute your search.

D&B, CCR, Grants
Contacts .
Business Name test

D&B's Privacy
and Data Policy

Street

Accessibility City

Fill in requested details and then Submit.

Phone

Click here for a new image
Click here to listen to audio
Click here to download wav file

Enter the verification code shown:  fimjH7

This is to prevent automated registrations

| »
@ Internet | Protected Mode: On v ®125% v ;
—

12:00 PM
3/9/2015

. CCR Web.. 3 i & Sent Ite...



# CCR Webform : Results - Windows Internet Explore
o~

@e @ http://fedgov.dnb.com/webform/searchAction.do - @ [ X pBr’ng

. Favorites - . @] Customize Links €| Free Hotmail & Windows Marketplace & | Windows Media €| Windows

= = »
@ CCR Webform : Results o v (=] @m0 v Page~ Safety~ Tools~ (@~

D&B DUNS Numbers™

for US Government
Contractors & Grantees

Decide with Confidence

(o ELVYCTTOT- R Search >  Results >

Your search returned the following results...”™

Your Existing D-U-N-S Number

COMMAND FOAT

KUWAIT CITY, KU I View/Modify Your Information

TESTA GEN. TRADING
& CONT.CO. W.L.L.
P.O. Box 7288 HAWALLI
KU
Qt;?,g;g;:; equest Your Existing D-U-N-S Number
Shuwaikh Industrial Area i
Shuwaikh, KU 0 v

I Request Your Existing D-U-N-S Number
I View/Modify Your Information

odify Your Information

If you do not see your company listed above...

Search Ag (try a former business address) OR

Request a New D-U-N-§ Number

If you have NO previous DUNS number, };ou can
roceed to request a New D-U-N-S Number

6

** If you are not able to distinguish your location from the search results please contact D&B at govi@dnb.com

If you have technical difficulties, please contact govi@dnb.com

© Dun & Bradstreet Inc_, 2009 _

< 1 | »

v ®125% v
12:01 PM
3/9/2015

@ Internet | Protected Mode: On

. CCRWeb... | \(J D&B D- A Mi 5 i (L MUy Presentat..| EN s 47 o




@ CCR Webform : New Duns Number Re

f(: e @J http://fedgov.dnb.com/webform/newReq.do?hdncompanynumber=-1&browser=&hdnCompanyName=&hdnAddress=&hdnCity=&hdnState=&hdnZip=&hdnCountry=&hdnDuns=&hdnTradeStyleNa ~ @ | X pB(ng

N
——

. Favorites - . @] Customize Links €| Free Hotmail & Windows Marketplace & | Windows Media €| Windows

|(e CCR Webform : New Duns Number R... ‘ | o =] % + Page~ Safety~ Tools~ @v i

o i M

Search > Enter Your Company Infermation > M
Request for New D-U-N-S Number

Any affiliated companies at the same address, will not be affected. If there are affiliated
companies at the same address, please specify in the Notes section.

Complete the information below {o obiain a new D-U-N-S Number for your company's physical location.

Note: All fields are required unless otherwise indicated.

Company Name

Legal Name test

Selectone

Legal Structure

Tradestyle Name 1 (optional)

Tradestyle Name 2

Tradestyle Name 3

Fill all fields required and the:
select Submit. Ensure the entity’s
Legal Business Name and Physical
dress match exactly with what

istered for the NCAGE Code

?| Phone Number of Business

Physical Address

?| Street

?| City

State

Zip Code + 4/Postal Code

Country KUWAIT

Mailing Address (optional) [ | Same as Physical Address.

Street/ P.O. Box

| »

v ®125% -
12:02 PM
3/9/2015

@ Internet | Protected Mode: On

Presenta
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e

Register with the Syst:

v

Register with the System for Award Management (SA

a.

b.

You must have the NCAGE Code and the D
Register in SAM once the D&B number and NCAC

Follow the quick guide for international registrations
outside the U.S. and its territories

Foreign vendors are NOT req o enter tax identificatio
the SAM Registration will be se nternal Revenue Serv
processing time) before being fo o the CAGE Progra

If you are a non-U.S. registra
not mandatory.

If the registration is suc
for final validation, an en :

entity /organization and the
9

If the registration is not comy
Progress” indicates that Core |

Continue to complete the

Log into SA the
or error messa

29



5th
Register with the Syst:

S
Informat

You may opt-out from display
SAM Public search page. This
government business opportunit

On the screen Infor Opt-out ple
following: |

o] authorize my enti

o] do not authorize info

Then click on Save

30



Register with the ¢

Go to www.sam.gov

Create a Individual Account a

Click “Register New Entity” unde

“My SAM” page
Select your type' of
Select “Yes”
Complete (A,

A. “Core Data”

31



Register with the ¢

A. Complete “Core Data”

Validate your DUNS information

Enter Business Information (TIN, etc.) (NO
foreign entity that does not pay taxes in the
registration._

Foreign registrants must enter their NCAGE code
Enter General Information (business types, organiza

Financial Information (Electronic Funds Transfer (EFT
business outside the U.S. then Electronic Funds Transf

Executive Compensation
Proceedings Details

B. Complete “Assertions”

Goods and Services (
Size Metrics

EDI Information
Disaster Relief Informati

C. Complete “Representations and Certif

FAR Responses
Architect-Engineer Resp
DFARS Rest '

D. Complete “ of C




Register

Create a Individual Account 2

vl

C' | & General Services Administration [US] | https://www.sam.gov/porta

w assistance for SAM.gov

PASSWORD

USER NAME

Forgol Forgot Password?,

SYSTEM FOR AWARD MANAGEMENT

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

CREATE USER ACCOUNT REGISTER/UPDATE ENTITY SEARCH RECORDS

Your CCR username will not work in SAM. You You can register your Entity (business, individual, or All entity records from CCR,/FedReg and ORCA
will need a new SAM User Account to register government agency) to do business with the Federal and exclusion records from EPLS, active or

ar update your entity records. You will also Government. If you are interested in registering or updating expired, were moved to SAM. You can search
need to create a SAM User Account if you are a your Entity, you must first create a user account. these records and new ones created in SAM. If

government official and need to create you are a government user logged in with your
WWW.sam. gOV Exclusions or search for FOUO information. Register/Upaate Eniity SAM user account, you will automatically have
‘access to FOUO information.

Create User Account LAC5p Use the sans Stams Trackerto: | Check Status Search Records

WHAT IS SAM? Need Help?

The System for Award Management (SAM) is the Official U.S. Government system that consolidated the capabilities of CCR/FedReg, ORCA, and
EPLS. There is NO fee to register for this site. Entities may register at no cost directly from this page. User guides and webinars are available under the
Help tab.

NEWS AND ANNOUNCEMENTS USER GUIDES/HELPFUL HINTS ATTENTION EXTRACT AND WEB SERVICE USERS

Additional information, such as a full User  Support for the legacy-formatted extracts and web services in SAM ended

Try out SAM's new RESTful API for public
registration data! Learn maore. Guide, Quick Start Guides, Helpful Hints, on October 31st, 2014. Federal systems using SAM data must convert to

and Webinars are available on the HELP  the SAM-formatted extracts and web services. If you see "You do not have

Update: The SAM.gov January 16, 2015release  tab. access to this extract” you need to submit a Data Access Request for the

notes are posted. Remember, you can find release appropriate role by logging in with the account that needs the role. Goto

notes for all SAM.gov software releasas at SAM.gov  Service Desk "Data Access” then click on either "System Data Access Request” or

> General Info > News > Release Notes. URL: hitp:/ /www.ESD.gov "Individual Data Access Request" (depending on your user account type)
Learn how to check your SAM entity and follow the prompts to submit the request.

registration status.

SAM | System for Award Management 1.0 IBM v1.P.24.20150116-1831

WWW1

_ ) } —t
Note to all Users: This is a Federal Government computer system. Use of this LSA.QQ,V

system constitutes consent to monitoring at all times. =

- 1 ] 2 o o o 12:44 PM

33




Register

I System for Award M: x Y

€« C | 8 General Services Administration [US] | https: WWwW.sam.gov,/p

iew assistance for Create an Account~Choose Account Type
USER NAME

Forgot Username?

SVSTEM FOR AWARD MANAGEMENT

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

Create an unt
Choose Account Type
Individual Account Details ‘ System Account Details ‘
Create an Individual User Account Create a System User Account
* To perform tasks such as register/update your entity (legacy CCR/FedReg and # If you need system-to-system communication ot you are automating your
ORCA functionality). system pull of the data.
* To create and manage exclusion records (legacy EPLS functionality). * If you are performing data transfer from SAM to your government database
* To view FOUO level data for entity management registration records and system.

exclusion records (Same as government user CCR Tocls functionality).

 ~

( Create an Account ‘ Create System Account

N

SAM | System for Award Management 1.0 IBM v1.P.24.20150116-1831
WWW1
Note to all Users: This is a Federal Government computer system : ; GSA

system constitutes consent to monitoring at all times, \/‘

Click Create an Account

1247pM | |
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Email Address: *
Confirm Email Address: *
Phone: *

Primary Communication:

Additional Comments:

Password must be at least 8 characters in length and contain
atleast one number, o r, and one special character.

—

Confirm Password: *
Securify Question 1: *
Security Answer 1: *
Security Question 2
Security Answer o: ¢
Security Question 3: *

Securify Answer 3: *

-NOCOCOOOON

© Email

the followi

| Please select a value

information.

Select the country in which you are currently

-

=0

12:54 PM
3/9/2015




Register

This page means that you have successfu
validation email.

g‘ . ‘{m https:/ /v

File Edit View Favorites Tools Help
T g ~ [ @m v Pagev Safetyv Toolsv @@~ b & %

n-sam.gov/ portal/public 'SAM /Tportalicomponsn O = @ General Services Ad... B & X H |P| Pandora Radio - Listen to Free ... | M. System for Award Manage... * | |

R NAME PASSWORD
[ |
Forgot Username? Forgoft Password?

SYSTEM FOR AWARD MARAUEMENT
Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO

Create Account: Personal
Create Account: Content Glossary:

Individual Account Created - Confirmation

. Confirmation

Wed Apr 03 14:25:24 EDT 2013

Congratulations -- Your SAM account has been created! Bu:, you are not done. We just sent you an
email to the email address you gave us so you can confirm your account creation. In the
email, there is a link that you must click within next 48 hours to activate vour account. For now, click on
DONE to go back to the SAM Home page.

Select Done

PRINT SA\’H\ nosr)ﬁ \6

SAM | System for Award Management 1.0 IBM v1.821.20130326-0005
WWWz

Note to all Users: This is a Federal Government computer system. Use of this

system i consent to itoring at all times.

= System for Award M...
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Q ')IM https://mail.google.com/mail*7shva=1Finbox/13ddl

File Edit View Favorites Tools Help
%% v B v 1 = v Pagev Safety~ Toolsv W@~ L7t @ [

i Search Im Play ube News i ve Calendar

GO IS[C “ amy_fuller@gmail.com -

Gmail - - a o 1 - ¥~ More 10fd45 <« > o B
Q FreeScoreQnline - 3 Bureau Credit Report - View vour latest Credit Scores from all 3 bureaus in 60 seconds for $0! Why this ad? T
Inbox (44) ifi -
Welcome to the U.S. Federal Government's System for Award Management (SAM) inba % & 8 nolmcation

Starred notification@sam.gov
Important notification@sam.gov 2:25 PM (2 minutes ago) ~ - ' = -

tome = ‘
Chats Show details =
SRR This email was sent by an automated administrator. Please do not reply to this message. F
Drafts Thank you for registering in the U_S. federal government?s System for Award Management (SAM). Ads — Why these ads?

Your Username is: ames4591 % FreeScoreOnline

e - O

Please note that this is only a confirmation of your Username. You must click on the link below, within 48 hours of receipt of this message, to ve 3 Bureau Credit Report
Search people mail address and complete the registration process. hitps://\www sam gov/portalipublic/S&M?activationCode=ilL 5sPwK4bhVFGNd View your latest
Invitations You may also copy and paste the URL into your browser address line iq go directly to the web nage. J g’lﬁdgusr;gzislggg e
(1110) Please note that if this is your first login attempz, the system will default jo the Migrate Legacy Account page where you will be prompted to indicate seconds for $0! :

whether or not you wish to transfer your role(s) held in the legacy fede overnment systems [CCR.gov, FedReg.gov, ORCA gov, and EPLS.gov) &
nymphophoebe@gm to your new SAM account.
ail.com wants fo be y ) 7 p More Promotions (9)
able to chat with you. IMPORTANT: If you do not have roles to migrate from a legacy sy you would like a new role assigned to your account, you will need to
Okay? request that a role be assigned by your Administrator in order to h to desired system functionality. Can't Sell Your Timeshare

es || no : >
Caes) (on0.) For assistance, please contact the Federal Service Desk at wwui 5d.qov of by felephone at 865-506-8220 (toll free) or at 334-206-7828 }K"T‘r’:tﬁ%ﬁfggﬁzé FT?;S&'S,';:;':
@+ Brad (internationally) TimeshareOut.com
Seiii Thank you. Select the activation link
P, The System for Award Manage V

s-/iwwvr . sam.gov/portalipu!

=
ue
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The link will take you to SAM s

File Edit View Favorites Tools Help
%3 v B v I @ v Pagev Safety~ Toolsv M@~ Lt & [

USER NAME PASSWORD

I |
Forgot Username? Forgot Password?

SYSTEM FOR AWARD MANAGEMENT

Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

Login

Enter Username and Password

Login
Please Enter your Username and Password to login to SAM. If you do not remember your Username or Password. please use the respective Forgot Username? and
Forgot Passiwword? links provided below.

Username :

Forgot Username? Enter your Username

Password : \8) and Password
Forgot Password?

SAN | System for Award Management 1.0 1BM v1.821.20130326-0005
WWWwz

Note to all Users: This is a Federal Government compnter system, Use of this

system i consent to i at all times,

T — B e —4% —— f =
:: - | E é é System for Award M... (@& Microsoft PowerPor... < g, :




Register

Once you select done on this page
system.

Q‘ 'm https.//www sam.gov/ p

File Edit View Favorites Tools Help
}_’;\‘ v B v~ = mm v Pagev Safety~ Toolsv Ov ‘.L:IL: [Fe X

2l public/SAMTpor

mponentld £ ~ @& Identified by Entrust & Ei” |P| Pandora Radio - Listen to Free ... | ] Welcome to the US. Federal G... | J System for Award Manage... ‘

PASSWORD

I il Loc iy |
Forgot Username? Forgot Password?

SYSTEM FOR AWARD MANAGEMENT

Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

Name: Mr.Amy Fuller

Account Activated - Confirmation

Confirmation

Wed Apr 03 14:33:03 EDT 2013

Thank you for activating your SAM account! You will be taken to the User Dashboard page. Once on the User Dashboard, you will have the option to migrate an
account from a legacy system. Use the Done button to continue.

DONE

Select Done. ‘ 9 ] PRINT

| .

SAM | System for Award Management 1.0 {26—0005

Note to all Users: This is a Federal Government computer system. Use of thiz

system ; consent to monitoring at all times.
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Register

Register/Update Entity.

G‘ 2 |m https:/ /wiww.sam.gov/ portzl/ public/SAM?portalicompenent O ~ @& General Services Ad.. B & X I] |P| Pandora Radio - Listen to Free ... | ] Welcome to the U.S. Federal G... | 8 System for Award Manage...

File Edit View Favorites Tools Help
v Bl v [ f= v Pagev Safety~ Toolsv @~ L7t & [

Amy Fuller

SASTEM FOR AWARD MANAGEMENT

D. ACCESS GENERAL INFO HELP

n

MY SAM

Wonld youBke to paierate a lesacy HIDE MESSAGE

Velcome to SAM!

The User Management function within SAM.gov is temperorily unavzilable. Users will not be able to update their user rcles and
Service Confract Inventory administrators wil not be able to manage entityusers (e.g. change rol=s. delete or add users). However, if you have an urgent sitnation

where you need to edit user roles, please contact the Federal Service Desk (www.fsd.gov). You may also still migrate legacy system user

Account Setting:

accounts by utilizing the "Yes" button in the banner asking "Would ycu like to migrate a legacy system account?" We apologize for any |

inconvenience this may cause.

Data Access

Gengral \ Notice for all registered users:
| 10 The 2012 North American Industry Classification Standards (NAICS codes) are now active. As part of this change, the Small Business
Administration (SBA) has been reviewing and updating its table of size standards. Size Standards changes have taken plzce on the

— following dates:

ctober 1, 2012

tober 24, 2012

Select Register

January 7. 2013

w4
Impact to you:
1. The NAICS you selected in the Assertions section of your registration will not be affected and no action is needed at this time. However,

the next time vou update your record, you will be required to update the NAICS to ensure that they are in accordance with the 2012 list.
2. The NAICS lists to which you certified in your representations and certifications will be updated as follows:

If the description of the NAICS has been changed. you will now see the 2012 version of the description in the table. y - . | -
| — m— . = - R T~
= =) £ System for Award M... ! [€] Microsoft PowerPor... < BT Y WEG 237M
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Page will display informatic
1

A= System for Award Management - Windows Internet Explorer
G-i—;' = | https://w fportslf SAM o : 7 O =550 O »| ‘& General Services Administration [US] |

L system for Award Management X |

| File Edit View Favorites Tools Help

J T — Page ~ = L

1 Flosbes ol coacace ELIN NEMDEr, GENeral MTONManion, TINSNCIS! INTOMISToN, SN0 CSTSIs SDOUT SNy DROCESCINGS IN WNICH The SNty M=y ClWTentny De

- o 1 involved. Core Data s mandatory for all registraton types.

Snbeail Cextification Assertions - Documents seff-zssertions from each entity. Assertions includes, but is not imited to, data about the types of
goods and services the entity provides, the entity sze, optional Elecrronic Data Interchange (EDI), and disaster relief data.
Representations and Certifications - Documents an entity’s representations and certifications related to ther small business
status, responses to commonty used Federal Acquisition Regulation (FAR) and Defense Federal Acquisition Regslation
Supplement (DFARS) provisions/clauses, and Architect-Engineer Responses (SF330 Part II).
Points of Contact (POC) - The antity will be asked to provide contact information for any mandatory POC based on the
information they provided during the registration process. POC types inchude, but are not limited 1o, sccounts receivable,
slectronic business, and government business., POC information is mandatory for 3ll registration types.

Before you start, please be sure you have gathered the following information:

Your Data Universal Numbering System (DUNS) Number from Dun and Bradstreet and the name and address associated with
that DUNS
Your Taxpayer Identification Number and the name associated with that TIN (from your W-2)
Your Contractor and Government Entity (CAGE) Code, i you akeady have one (f you don't. one will be assigned 1o you during
registration)
Your Electronic Funds Transfer information such as your ABA Routing Number and your account number
You will be unable to submit your registration online unless sil the mandatory information s provided.
* pote: An entity within the SAM system includes prime contractors, organzations or individuals apphying for assistance awards,
those receiving loans, sole proprietors, corporations, partnerships, and any Federal government agencies desming 30 do business
with the government.
Entity Acdministrators and/or Entity Registration Representatives are responsible for ensuring the accuracy of an entity registration in
SAM. An entity registration must be renswed every 365 days in order to remain active and will expre F t s not epdated In =
- - B — 2y affect the ability to do business with the Federal government.

Select Start Staz zmisTaaTiON
Registration

SAM | System for Aw
AL . S N ——

Note to all Users: Tres iz = Foderal Government computer sy=tem. L== of s
=y=tem comGlivles coment to montonng =t = times.

System for Aw:



Registe!

Purpose of Registration.
The System will guide you based c

File Edit View

_Favorites Tools Help

<. Favorites 945 &£ | Web Slice Gallery =

>>

| S System for Award Management | 2 * B ~ 5] d= ~ Page~ Safety~ Tools~v @@~

. SSAM

SYSTEM FOR AWARD MANAGEMENT

Amy Fuller

LOGOUT

|
MY SAM SEARCH RECORDS DATA ACCESS GENERAL INFO HELP B \

Register Entity cont:

Registration Overview

|
l
f

Status l

|
¥
s Registrz|
| q Page Description Entity _;
» 3 =
1 The system will guide you through the entity registration process based on the answers you provide below.
Core Data ‘
Representations and what type of entity are you? * Please select a value |
Certifications Please:select a value
| . Business or Organization
Points of Contact US State Government
Do you wish to bid on contracts? US Local Government
] Submit Certification Tribal Government
Foreign Government
l BACK TO USER DASHBOARD Do you want to be eligible for grants and other federal assistance? Not Applicable -

Done & Internet | Protected Mode: On a v #,100% ~

p Y 3 - eSS -
=27 Em = 'S " E = 4 s
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